
Table of Contents

Objectives  ...............................................................................................................1

Basic Skills Utilization  ...........................................................................................1

Teaching Suggestions  ............................................................................................1

Tasks To Be Completed--Overview  ........................................................................4

Task #1--Schedule Summer Recreation Staff  .......................................................5

Task #2--Make a Merry-Go-Round Report  ............................................................8

Task #3--Write a Public Service Announcement  .................................................11

Task #4--Write a Maintenance Service Report  ....................................................18

Task #5--Complete a Task Sheet  .........................................................................20

Task #6--Problem Solving  ....................................................................................25

Answer Key  ...........................................................................................................26




